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NOJIOKERUE
O IOPATKE BEJAEHWSA, YYETA U XPAHEHUS JTHYHEIX TEJ
PABOTHHKOB OBPA3OBATEJNBHOI'O YUPEKIEAUASA

1. O0mue no0:KeHHA

1.1. Hacrosmee IlonoxeHne ycTaHABIMBAET MOPANOK BEASHUA, YIETa K XpaHeHH]
JHOTO jena pafoturka MBAOVY gercxoro cama Ne 15 «Tysma» (nanee -
MIHOE J€J10), @ TakoKe (hyHKIFIM OTBETCTBEHHOTO 3a BEJEHHE, y9ICT U XpaHeHUe
JIUYHBIX JIeN B 00pa30BaTe/IbHOM YYPEKTCHHU.
1.2, JInynoe Neno - OCHOBHOH MOKYMEHT MEPCOHATBHOIO yuera, cogeprkampii
HauboJIee MOMNHBIE CBEACHHA O PabOTHHKE 06Pa30BATENBHOTO YUPEXK/ICHAL U €ro
cly:xebHOl mesrenbHocTU. B MMMHOE NEI0 BHOCSTCH CBEJCHHS, CBS3aHHEBIE C
MOCTYIUISHHEM Ha pabory u yBonbHeHweM. COOp M BHECEHHE B JIHYHOE [EII0
CBCICHUI O MOJUTHYECKON H PENMIHO3HOMN NPUHAUIEKHOCTH, 0 YACTHOM >XU3HU
paboTHuKa 06pa3z0BATENBHOIO YUPEKAEHHA 3ANPEIIEHEL.
1.3.Cpefenns, conepxamuecs B INGHOM JENe, OTHOCATCA K KOH(HIEHIMATBHOI
MHQOpMAIY, HMEIOT OTPAHMIEHHbI AOCTYII M Pa3riIAIIEHHIO He [OIIeskar.
1.4. 1ipu nocTyrnieHuH rpaxIaHiHa Ha paboTy B 06pa3OBATEIBHOE yapexIcHue, B
HOpAJKe NEPEBONA M3 JAPYroro 00pasoBaTENbHOrO YUPSKIAECHUS THYHOE NEIIO
IPUHUMACTCA, a IPH [EPeBOJAE B JApyroe o0pa3oBaTENbHOE YYPEKICHUE -
NICPEAAETCA 10 HOBOMY MECTY paboThI.
Benenne HECKONbKMX JWYHBIX JET ORHOTO pabOTHHKA 06pazoBaTeTbHOrO
YUPEKICHUA HE TOITYCKACTCA.
2, [Iepeyennb JOKYMeHTOB, BXOAAIIHX B JIHYHOE 110
2.1. JImaHoe €0 3aBOAMTCS MOCTIE M3AAHVS HPHKA3a O HASHAYCHUHN TPAKIAHIHA
Ha paboTy B 00pasoBaTe/bHOE YYpPEHKICHUE, 3aKIHOYECHNIS TPYIOBOLO IOTOBOPA
(koHTpaKTa).
22, B nmdHOE [Jen0o BKIOYAIOTCH JOKYMEHTHI, 3aKpEIUIAIONME (aKTHI
NOCTYIUIEHNS IpakJaHuHa Ha paboTy B 00pa3oBaTenbHOE YIPEHKIEHHE, YPOBEHD
IpOQeCcCHOHANBHOTO  00pa3oBaHusd, (UKCHPYIOIIWE YPOBEHb JUCIAILIHHBL
paOoTHIMKA, W JpYrHe HOKYMEHTHI, OTDAKAIOIIME PE3y/IbTAaTh MPaKTHYECKOL
IEATENBHOCTH.
2.3. JIM4HO€E JE0 CONEePKUT CIEAYIOUIHAE TOKYMEHTHI:

e OITKCH JOKYMEHTOB, HAXOAAMMXCA B JITIHOM LEJIE;

« TUYHOE 3a4BJICHHE O IIOCTYIUICHHH Ha paboTy;

« TIPHKA3 0 Ha3HA4YECHUU Ha paboTy;

o JIMYHBIHA JUCTOK II0 YYETY KaapoB;

 aBTOOHOrpadus;

« KOIUA NaCIopTa,;

o KONMMM  JIOKYMEHTOB,  IIOATBEPKOAOMMX  NPOQECCHOHAIBHOE

obpasoBauwe;



e ATTECTALIMOHHLIN JHCT,

* JHYHOE 3aiBICHHE O IEPEBOAEC HA JAPYIYIO [JOJKHOCTE, 06
YBONBHEHVH (eC/IH pabOTHHK NEPEBOIMICE HIIH YBOMIUICS);

* IIPHKa3 O NEPEBOAE HA APYTYIO JOILKHOCTh, 00 YBOIBHEHMH (ecin
PabOTHUK IEPEBOMIICS WM YBOJNHICS);

» JITYHASA KapTouka ((popma-T2);

« TPYOOBOM HOTOBOp (KOHTPAKT), AOHOJHKTENHHOE COrJIAllCHUE K
TPYIOBOMY JOTOBOPY (IpM M3MEHEHWH YCIOBHI, XapakTepa
paboTs);

+ KOIMHA TPYAOBOU KHILKKH,

» KOTIUA  CBUOETENLCTB O IIPOXOXKISHMM KYPCOB  ITOBBINIEHUS
KBamuHKALNHN,

» xomug CHUJIC;

» Korus MMHH;

- ¢ CIIpaBKa O HalW4u¥ (OTCYTCTBHH) CYIHMOCTY (Ha KaXI0re paGoTHIKA
OTJENSHO);

« cornacue padoTHIKa Ha 06paboTKy [EPCOHANBHBIX HAHHbIX,

« HOAMICE 00  oO3HakOMIeHMM paboTHHMKA  0OpPa30BATENHHOrO
YUPEKICHUA ¢ JIHYHBIM JeoM (1 pas B roxn)

2.4. B murdH0e AEN0 MOMEIAIOTCS TOMNBKO IPABIIBHO 0BOPMIEHHBIE [OKYMEHTSL.
2.5. Bce NOKYMEHTE IHYHOTO fea NONINMBAIOTCA B IIANKY YCTAHOBJICHHOTO
ofpasna. Ha o6noxxy HaHOCHTCS HOMEp IMYHOTO Aea.

2.6, Bce m3MeHeHMs B yYeTHBIX JaHHBIX paboTHMKA 06pa30BaTENBHOrO
YUIpeRICHU OTpaxKaiores B gopme T-2 , xoTopas XpaHurcs OTOEOBHO OT BCEX
JOKYMEHTOB.

3. Beaenne, ygeT U XpaHneHHe JHIHBIX Je1

3.1.Benenue, yuer 1 XpaHeHHe JHIHBIX €] OCYIIECTBISIOTCA OTBETCTBEHHBIM 34
paboTy ¢ MMMHBIME JENaMH, KOTODHI HA3HAYAETCH NPHKA30M  3aBEAYIOMErO
00pa30BaTENBHOr0 YYPSKACHUT W HECET OTBETCTBEHHOCTb 33 COOIHOAeHuE
YCTAHOBJICHHBIX HacTosAmuM IlonoxenneM TpeOoBaHMII K BEJCHUIO, y4eTy U
XPaHCHHUIO THYHOTO (€)1, a TAIOKE 03HAKOMIIEHHIO ¢ HUM.

3.2.0TBETCTBEHHBIH 3a PabOTy € JMYHBIMKM JENAMU MOXKET MPUBIEKATHCA B
COOTBETCTBUU C 3aKOHOJATEIECTBOM Poccuiickoii Denepamm 51
3aKOHOAaTe/bCTBOM PecnyOmixu Byparns &  AMCUMILIMHApHOW 1 MHOM
OTBETCTBEHHOCTH 32 PasriallieHne KOHDHACHIMAIBHEIX CBEJEHHIA, CONEePKANIIXCS
B JIMYHBIX JENaX, a TAKXKC 38 MHBIE HapylleHus Tpe0oBaHMM, YCTAHOBIECHHEIX
Hactoawm I lonoxenuem.

3.3. OTBeTCTBEHHDIH 3a PabOTy C IIMHMHBIME JEIaMH OCYIECTBISCT;

a) BENCHHE, YIET ¥ XPAaHCHHE THYHOrO Jejia ¥ CBOEBPEMEHHOE BHECEHHE B HErO
COOTBETCTBYIOIIUX CBEICHIM,

0) MpOBEPKY ~ JOCTOBEPHOCTH M UOJHOTHI  CBENEHMIL, MpeCTABISHHBIX
TPk TAHUHOM IPH MOCTYIUICHHH Ha paGoTy B 00pa30BaTENbHOE YUPEIKACHIE,

B) 00€CIIEYEHHE O3HAKOMIICHN PabOTHIKA ¢ JOKYMEHTAMH €T0 JIMIHOTO JeTa;



I') HOArOTOBKY CHPABOK H CBEAEHHIT M3 JINIHOTO AeNa I10 3anpocaM CyINOB OPraHoB
NPOKYPATyphi, OPTaHOB CEACTBYA M APYTHX OPTaHOB B IIOPSIKE YCTaHOBJICHHOM
3aKOHOATENBCTROM,

Ji) BEICHUE M XpaHeHvie CBENEHMIi JMYHOTO [eia Ha 3NEKTPOHHBIX HOCHUTEIIIX B
MaMMHOIATAEMOM BHAC ¢ 00CCIICYEHMEM 3allUThI OT HECAHKIIMOHHPOBAHHOTQ
AOCTYyIA M KONMUPOBAHUA,

€) IpueM JHYHOTO fAena paGoTHMKA 00pazoBaTeNbHOIO  VIpERIEHHs pu
MOCTYIUICHNY Ha paboTy B 06pa30BaTEbHOE YIPEKIEHHE B NOPATIKE IEPEBOAA H3
Ipyroro 00pa3oBaTeNbHOr0 YUPEKNEHHI U [epeNal €ro JUYHOrO 7ena mpu
[IEPEBOIC B Ipyroe 00pasoBaTellbHOE YUpexkKIeHe,

) 3aBEPAET MPABIUIBHOCTH CBENEHUA, TIPEACTABAEHHBIX IPAXAZHHHOM B TMYHOES
ACN0 IpH MNOCTYyNACHHH HAa paboTy B o06pasoRaTeisHOE YVIpEXKICHUE, B
COOTBCTCTBUH C IIPENBABICHHBIMU JOKYMEHTAMH, a TAKKE BHOCHT IIPOMCIIEAIIIE
B epuon paboTbl UBMEHEHUS B MATEPUATbI JIMYHOTO AENA ¢ TPUTOKEHUEM TIPH
"HeOOXOIMMOCTH Ko AOKYMCHTOB,  HaXOJAIMHXCHs Yy  paboTHHKa
00pa30BaTENBHOrO  YUpEKICHHA (DaCmOPT  JUNUTOM O  JONONHWTETBHOM
00pa3soBaHuy U Apyrue);

3) 00€CTIGUMBACT CBOEBPEMEHHOE COOGmEHHE paboTHUKY cBeleHHiT 000 Becex
H3MCHEHUSX, TIPOHCIIENIIX B €TI0 AHKETHBIX JAHBBIX,

4. HopsAnok 03HAKOMIEHHA PAGOTHHKOB 00pa30BaTEILHOIO YIPEeKIEHHA ¢
JIMYHBIMH JeJTaMu

4.1. PalotHux 0Gpa3oBaTeNBHOO YAPEeNICHHS 3HAKOMUTCS CO CBOMM JIHMHBIM
ACTIOM HE PEKC OHOTO pasa B rof. MarepHansl IMYHOTO €A NpeKOCTaBIOTCS
JULT O3HAKOMJICHISA TAKKE IO €r0 MPOCKOE M B HHBIX CHYYasiX, Py CMOTPEHHEIX
3aKOHOAATENbCTBOM  Poccmifckoit  denepamus  u  3aKOHOZATENHCTEOM
CTaBponoabckoro xpad

4.2. Jinunsle nena paboTHUKOB 06Pa30BATENBHOTO YIPEXKIACHHUS IOUIeIKAT BhIAAUE
AT O3HAKOMJICHHA HCKJIOYMTENBHO OTBETCTBEHHOTO 32 paboTy ¢ JIHYHBIMU
AenaMy 1 KL, KOTOPhIE JOMYCKAIOTCA K paboTe ¢ HEMM.

Kpyr miu, momyckaembix k paGote ¢ AOKYMEHTaMH JIMYHBIX J€N1 PabOTHUKOB
00pazoBaTenbHOro YVUpexKACHM, OpeneseTcs PYKOBOIUTEIEM
00pa30BaTeIbHOTO YIPEKICHM,

4.3. Belgaya nEHOro [ena B IPYroe CTPYKTYPHOE NOApa3IeNIeHIie JOITYCKAETCH B
NCKIHOYHTCIBHBIX  CNyYadX ¢ PaspellieHUs DPYKOBOMUTENS OOPa3OBATENBHOTO
YHPEKJICHUA Ha CPOK He fonee 4eM A0 OKOHIaHHA palodero mus.

4.4. Ha o, nonyudBIIGE IWYHOE 6710 JJI9 O3HAKOMJICHHS, BO3JIAraercs
NEPCOHAJIBHASL OTBETCTBEHHOCTE 3@ €r0 COXPAHHOCT.

4.5.IIpu paboTe ¢ IMYHEIM NETOM, BBLAAHHBIM g O3HAKOMIICHHUSA, 3aNpeillacTcs
[IPOM3BO/UTE KaKKE-TNOO HCIPABIEHNA B paHEee CHENaHHBIX 3aIMCAX, BHOCHTH B
HETO HOBBIC 3aIMCH, W3BICKATh M3 JIHYHOrO Jej1a MMEIOIIVECS TaM JOKYMEHThI
Wi TIOMCINATE B HErO HOBBIC, & TAOKE DA3NIalIaTh COJEPIALIMCCS B HEM
KOH(DUACHIHATHHbIE CBEICHUSL.



4.6. Tlpu mMBIEYEHMH KaKWX-THGO AOKYMEHTOB K3 JHYHOrO0 Jela paboTHUK
OTBETCTBCHHBIH 34 XpaHEHME JTHYHBIX JEN 005348 CAeNaTh BO BHYTPEHHEH OIHCH
COOTBETCTBYIOLOYIO 3aITKCh.

5. Y4eT n XpaneHHe JHIHBIX JeJt

5.1. JluuHele mena YUHTHIBAIOTCH H XPaHATCA KAK MDOKYMEHTHI I CIYKeDHOTro
NIOJIb30BAHUA.

5.2. JludHple nena XpaHATCAd B CHELMATBHO BBIICICHHOM JUId DTHUX Heleil
NOMEIIECHAHN, NP BOIMOXKHOCTH  00OPYIOBAHHOM OXPAHHON CHTrHANTM3ALMED,
Ha/IGKHO 3aKPRIBAEMEIMI WM META/UTHYSCKUMY MIKaQamMH.

5.3. Jlvuusle mena Ha paGOTHUKOB 06Pa30BAaTENHHOrO YIPEKACHUT XPaHATCSH
OTHCIBHO OT JIMYHBIX JIE] YBOJICHHBIX.

5.4, JInaHblie nena yBONMEHHBIX XpaHsaTcs 10 mer mocie MPEeKPAIIEHAS TPYAOBOIO
KOHTPAKTa, MOCNe 9ero B YCTAHOBISHHOM IIOPANKE NEPEAAIOTCH HA XPAHEHHE B
-ApXUB,

5.5. Kaexgpif roj OTBETCTBEHHBIN KaxpoBbIil COTPYIAHHMK CO30a€T  OIHCH
PabOTHUKOB, ¢ KOTOPBIMHU B TEKYITEM IOy Gblj PACTOPTHYT TPYAOBOIl KOHTPAKT.



AOKYMEHT NOAMNMUCAH
3NTEKTPOHHOW NOANMUCBLIO

CBEAEHWA O CEPTU®WUKATE 311

CepTudbukaTt 603332450510203670830559428146817986133868575786
Bnapeney CupeHko TaTbAHa BanepbesHa

OeicTeuTened C02.09.2021 no 02.09.2022



http://www.tcpdf.org

		2021-10-11T18:02:38+0500




