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WRIETETEEL
ITono:xxkenne o0 Mepax HeAONYMIEHHN COCTABJICHANA HeOPHIHAILHON OTIETHOCTH

H HCNOJIb30BAHMS HOAAEIbHBIX 1OKYMEHTOB
B MBJIOY npercknii cag Ne 15 «Tysna»

Hacrosiiiee Ilonoxenne pa3paboTaHO B LeNsSX  HENOMYIIEHHS COCTABJICHHS
HeO(QHLHANEHOH OTHETHOCTH M HCIONB30BaHMS MOIENBHEIX NOKyMeHTOB B MBJIOY
nerckuit can Ne 15 «Tysna» (nmanee - YupexaeHue), B COOTBETCTBMH CO cTarbed 13.3
QenepanbHoro 3axkoHa or 25 gmekabpsa 2008 roma Ne 273-03 «O mpoTuBOIEHCTBHH
KOpPYTIILINY.

B ciy4ae w3meHeHus 3akoHozarenscTBa Poccuiickoit Menepanum, perymvpyomero
conepxanue Hactosaulero Ilonoxenus, B [lonokenne HeMenIeHHO TOKHBI ObITH BHECEHBI
COOTBETCTBYIOIIKE TIOMPABKH W JOTIOJTHEHHUS.

1. O6mue nosoKeHns

1.1. Ot4er — 3T0 MHCHPMEHHOE HJIHM YCTHOE COOOLIEHHWE MO KOHKPETHOMY BOIIPOCY,
KOTOPO€ OCHOBAHO Ha JIOKyMEHTaJIbHBIX JTaHHBIX.

1.2, «JlokyMeHT» - HOKYMEHT, CO3JaHHBIH TIOCYIapCTBEHHBIM OPraHOM, OPraHOM
MECTHOIO CaMOyINpPaB/IeHHs, IOPHIHYECKHM HIH (U3HHECKHM JHIIOM, O(QOPMJIEHHBIH B
YCTaHOBJIEHHOM MOPSAKE H BKIIOYEHHBIH B JOKYMEHTOOOOPOT.

1.3.«JloxymeHTHpOBaHUE» - QUKcalsl HHPOPMALIMH Ha MATEPHAIBHBIX HOCHTENIAX B
YCTaHOBJICHHOM TIOPSIIKE;

1.4. TIomTMHHOCTE TOKYMEHTOB YCTAHABIMBACTCS IIYTEM MPOBEPKH MOUTHHHOCTH
MOANHKCEH TODKHOCTHBIX JIMLl H COOTBETCTBHUS COCTAaBICHHUS JOKYMEHTOB J[aTaM OTPaXKEHHS
B HUX onepauuii, uHpopmanuu, GaKToB U.T.J.

2. Ilopsaok nelicTBuii NpH 0GHAPYKEHHH HCIO/Ib30BAHAN NOAAEJIbHBIX JOKYMEHTOB H
cocTaB/eHuHA HeOPUUHANBHOM OTYETHOCTH

2.1.ITpu oOHapyeHHH COCTaBIEeHUS HEOQUIHATBHOM OTYETHOCTH JOKHOCTHBIE JIUIA, B
4bH MOJTHOMOYHS B COOTBETCTBUH C JOJKHOCTHBIMH OOS3aHHOCTSIMHM BXOIHMT MOATOTOBKA,
COCT@BJiCHHE, TMPEACTABIEHHE H HANpPaBICHHE  OTHETHOCTH HECYT MNEPCOHAIBHYIO
OTBETCTBEHHOCTh 32 COCTAaBJIICHHE HEOQULUHUATHHONH OTYETHOCTH M HUCIONB30BAHUA
HOAJENBHBIX JOKYMEHTOB,



2.2 JIOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 34 COCTaBJICHHE JOKYMEHTOB [0 CBOEMY
HAIpaBICHUIO MOESATEIBHOCTH, HEOOXOAMMO BECTH HENOCPEACTBEHHBIM KOHTPOIb H
PETYJISIPHO OCYLIECTBIIATH [IPOBEACHHE IIPOBEPOK HA MPEAMET NOMIUHHOCTH JOKYMEHTOB,
00pa3syloIuxcsi y crnenuanucToB (pabOTHHKOB) YUpEKIEHUS, HAXOMSIIUXCS Yy HEro B
OPSIMOM NOAYHMHEHUH.

23Ilpy npoBeneHWM  TPOBEPOK  YYMUTHIBATB, YTO  MMOIIMHHOCTH  JOKYMEHTOB
YCTaHABJIMBAETCA IYyTEM IPOBEPKH PpEAJBHOCTH UMEIOIIUXCS B HUX TOAMHCEH
JNO/DKHOCTHBIX JIMII M COOTBETCTBUSL COCTAaBJICHMS NOKYMEHTOB IaTaM OTPaXEHUS B HUX
onepauui, uadpopmanuy, GakToB H T.A.

[Ipy 4TE€HHH NOKYMEHTOB, I10CJE YCTAaHOBJIEHHS HX IMOJJIMHHOCTH, MPOBEPATH JOKYMEHTBI
[0 CyLIECTBY, TO €CTh C TOYKH 3PEHHs NOCTOBEPHOCTH, 3aKOHHOCTH OTPAXKEHHBIX B HHUX
XO3HCTBEHHBIX onepauuii, undopmariuy, Gpaxrax u T. 1.

2.4. JlocTORepHOCTE Oreparuii, 3apUKCHPOBAHHBIX B TOKYMEHTAX, TIPOBEPSETCS U3yYEHHEM
3THX ¥ B3aMMOCBSA3aHHBIX C HUMHU JOKYMEHTOB, OIIPOCOM COOTBETCTBYIOLIMX JOJDKHOCTHBIX
JIMI[, OCMOTPOM OOBEKTOB B HAaType M TJ. 3aKOHHOCTh OTPAXKEHHBIX B JOKYMEHTaX
ofepaluii yCTaHABIMBAETCS [MyTEM T[POBEPKH HX COOTBETCTBHA JIEHCTBYIOLEMY
3aKOHOJATEIILCTBRY.

2.5. Tlpu BBISBJICHUH  (DaKTOB UCTIONBb30BAHUS NOAZENBHBIX JIOKYMEHTOB
HE3aMEUIUTENIBHO  MHQOPMHPOBATH  JHMPEKTOpa YUpEeXICHHS, a Takke MNPUHATH
COOTBETCTBYIOLIME MEPBI [0 HEAOMYIIEHUIO COCTABICHUS HEOPUIIHATILHONW OTYETHOCTH H
UCIONIb30BAHMUS MOIEIBHBIX JJOKYMEHTOB.

3. 3aKI09NTE/ILHAA YACTh

3.1. H3menenus u pomnosHeHus Kk lIonoXeHHIO O Mepax HENONYIIEHHUS COCTaBlIEHUs
Heo(pULManbHOH OTYETHOCTH M HCIHOJIb30BAHMS MOMJIENBHBIX JOKymMeHTOB B MBJIOY
nerckuit can Ne 15 «TysiHa» yTBEPHKAAIOTCA NPUKA30M (10 YHPEHKASHHUIO.

3.2. Cpoxk netictBus naHHOTO ITonokeHHs HE OrpaHHYEH.

3.3. Hacrosimee [TonoxeHnue moxeT ObITh OTMEHEHO TOJIBKO PELIEHHEM 3aBEIYIOILErO.

3.4. Hacrosiee [Tonokenne BCTYNaeT B CHIIy ¢ MOMEHTA €r0 YTBEPXKACHUS U JEHCTBYET
beccpouno.

3.5. C tekctom Hacrtosimero Ilomoxenusi pabOTHHKH YUpeKICHHUS, HEMOCPEIACTBEHHO
OCYUIECTBIISIOIHME NEATEIEHOCTh 10 COCTABICHUIO NOKYMEHTALUH, 8 TAKXKE JOJKHOCTHBIE
JUla  OTBEYAIONIME 3@ TMOATOTOBKY, COCTAaBICHHE, HAIPaBICHUE  OTHETHOCTH
JIOMKHBI OBITH 03HAKOMIIEHBI TIO/I TTIOANHCH.
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